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Question-Answer Book

Situation

You are Janet Lam, the Vice President of the Student Association at Rosemary Girls' College. The President of the
Association, Carmen Ho, has asked you to help organise the annual joint-school Christmas ball with St Marcus Boys
College. You need to work closely with her, as well as Mr John Wong, teacher-in-charge of the function, Amy Wong,
the Chairlady of the Dancing Society of your college, and Angus Yeung, the President of the Student Association at St
Marcus.

You will have six tasks to do. Follow the instructions in the Question-Answer Book and on the recording and complete
the tasks. You will find al the information you need in the Question-Answer Book, the Data File and the recording.

You will have two minutes to study the Question-Answer Book in order to familiarise yourself with the situation and
Tasks 1, 2 and 3 before the recording begins.

You will have four minutesto read Tasks 4 to 6 and study the Data File before you do the tasks.
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Task 1 (9 marks)

You are in ameeting with Carmen and Angus about the Christmas ball. You are talking about the preparations that need

to be done and the person(s)-in-charge.

Listen to the conversation and complete the table. Write the information in the spaces provided. Some information has

beenfilled in.

You have 20 seconds to look at the table.

Preparations Per son(s)-in-charge
Design the poster Eric Kwong
Invite alive band

Angus Yeung
SA of Rosemary

Prepare games

SA of Rosemary and St Marcus

Remarks:
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Task 2 (18 marks)

You are having a telephone conversation with Amy Wong, the Chairlady of the Dancing Society of your college. The
conversation is about offering dancing courses for students in preparation for the Christmas ball.

Listen to the conversation and complete the course list.
You have 30 secondsto look at thelist.

List of Dancing Courses

Waltz Course Cha Cha Course Tango Course
(November) (November & December) (November)
Number of lessons
Dates* Mon/ Tue/Wed / Mon/ Tue/ Wed / Mon/ Tue/ Wed /
ates Thu/ Fri / Sat Thu/ Fri / Sat Thu/ Fri / Sat
Time
Venue
Instructor
Tuition fee
* Circle whichever appropriate.
—4—
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Task 3 (8 marks)

You arein ameeting with Carmen about where to place different pieces of furniture, equipment and decorationsin the

School Hall for the Christmas ball.

Listen to the conversation and complete the floor plan by writing lettersin the correct boxes on the plan.

You have 20 secondsto look at the plan.

Floor Plan of School Hall

Stage

Dancing
Pool

Entrance
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. Chat zone

Reception counter
Piano

. Tablefor presents

Table for snacks
Table for drinks

. Christmas tree
. Liveband
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Task 4 (15 marks)

Mr John Wong has asked you to prepare a new set of rules for the participating students to follow for this year's
Christmas ball.

Complete the new set of rules. You will find information for this in the notes and changes you made on the set of rules
used in the previous year on page 1 of the Data File. Use a pen for this task.

List of Rules for the Annual Joint-school Christmas Ball 2006

Participants SHOULD:

Participants SHOULD NOT:
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Task 5 (16 marks)
Carmen has asked you to prepare the agenda of the coming meeting among you, Angus, Ms Li and her.
Write the agenda. You will find information for thisin the e-mail on page 2 of the Data File, the minutes on page 3 of

the Data File, aswell as the agendafor the previous meeting and the memo from Mr Wong to Carmen on page 5 of the
Data File. Use apen for this task.
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Task 6 (20 marks)

Carmen has asked you to draft a mass e-mail to all the Form 4 to Form 7 students of your college to inform them of the
details of the Christmas ball and the sale of admission tickets.

Complete the draft. You will find information for thisin the e-mail on page 2 of the Data File, the minutes on page 3 of
the Data File, and the booking regulations on page 4 of the Data File. Start the e-mail with * Dear senior form students;’
and end it with your name and your position in the Student Association. Use a pen for this task.

From: Janet Lam <janetlam@rosemary.edu.hk>
To: Form 4 to Form 7 students <senior@rosemary.edu.hk>
Subject: Joint-school Christmas Ball 2006

END OF PAPER
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